
Part-Time Lead Teacher for PreK  
John Knox Community Preschool - Normandy Park, WA  
Part-time 
Monday - Thursday 
9:00 - 12:00+ 

Excellent hourly compensation 
Positive, professional and fun staff 
Beautiful facility with great resources and support 

SUMMARY 
Establish a loving and emotionally safe environment for kids and parents 
Share the love of Christ with each child. 
Prepare students to enter kindergarten; Socially, Academically and Emotionally 
Prepare developmentally appropriate and graduated lessons and activities 

ESSENTIAL DUTIES AND RESPONSIBILITIES include the following; other duties may be 
assigned. 

THE TEACHER WILL: 

• Teach skills outlined in the JKCP PreK scope and sequence using a Theme and Center 
based model 

• Define and divide classroom responsibilities with the Assistant PreK Teacher 
• Communicate with Director, handle administrative tasks in a timely manner 
• Practice positive reinforcement classroom management 
• Assess Children: Socially, Emotionally and Academically 
• Communicate with and engage parents/caregivers 
• Prepare a yearly Plan of Action of Themes, identifying large scope objectives 
• Prepare lesson plans in advance (one week minimum) and communicate with assistant 
• Design and maintain a well-organized, center based classroom. Change station activities 

often 
• Comply with JKCP Policies and Procedures 
• Attend monthly staff meeting 
• Attend Special Events as previously agreed upon with director 
• Work well with, treat with respect and support colleagues 

REQUIRED KNOWLEDGE, SKILLS & ABILITIES To perform this job successfully, an individual 
must be able to perform each essential duty satisfactorily. The requirements listed below are 
representative of the knowledge, skill, and/or ability required. 

• Quickly establish rapport with parents/caregivers. 
• Ability to plan and organize work schedule and classroom. 
• Ability to perform all job responsibilities independent of direct supervision. 
• Strong verbal and written communication skills. 
• Professional behavior 
• Proven ability to work effectively with preschool age children. 
• Proven ability to communicate effectively with parents/caregivers. 

EDUCATION and/or EXPERIENCE 

• 3+ years of Early Childhood education (a combination of schooling and/or teaching can 
be considered to meet this requirement.) 

• Specific knowledge of the Bible preferably gained/trained through Early Childhood 
Ministry. 

• Bachelor’s degree strongly preferred 



PHYSICAL DEMANDS the physical demands described here are representative of those that 
must be met by a teacher to successfully perform the essential functions of this job. 

• While performing the duties of this job, the teacher is regularly required to talk and hear, 
and is frequently required to sit and use hands to interact with students. The teacher is 
occasionally required to stand; walk; reach with hands and arms; and stoop, kneel, or 
crouch. 

• The Teacher may occasionally lift and/or move up to 40 pounds. 
KEY EVALUATION POINTS 

• Active faith in Jesus Christ demonstrated by behavior, attitude and interaction with 
students and their parents/caregivers. 

• Create and maintain a safe, fun and nurturing educational environment both for the 
students and their parents/caregivers. 

• Prepare students socially, emotionally and educationally to enter kindergarten. 
• Develops and implements Creative and engaging and developmentally appropriate 

lessons 
• Interacts professionally with staff 

	  


