
Inglewood Presbyterian Church 
Kirkland, WA 

a church for the neighborhood 
 

Director for Student and Outreach Ministries 
at-will position, .75 FTE (avg. 30 hrs/week), salary $750/wk (negotiable) 

 
Qualifications 

Be a growing, maturing Christian, giving evidence of faith, hope, love, and other fruits of the 
Spirit. Look for the work of God in all of life, and in the lives of those around you. 

 Carries out both personal and professional relationships with Christian integrity. 

 Tangible love for and commitment to Jesus’ bride, the Church, and willingness to 
become a part of the particular Inglewood Church family while serving here. 

 Deep knowledge of Scripture, clear and ongoing obedience to it, and ability to 
instruct others in the same. 

 Demonstrated love for children and youth, and ability to attract them to Jesus and 
nurture tangible spiritual growth through relationship with them. 

 Strong evidence of being able to lead, train, and care for volunteers as part of a team. 

 Comfort with – and willingness to teach and grow within – an unapologetically 
Reformed theological framework, grounded in the Creeds and Heidelberg Catechism. 

 Formal theological training desired, but not required if equivalent mentoring and 
self-study can be demonstrated.  

 

Overview 
Primary focus: so work that kids, youth and adults – through scripture, prayer, service and 
witness to others – regularly encounter Jesus, come to love and obey him, and are nurtured 
in their relationship with him. This includes equipping and caring for volunteers, both in their 
ministry and in their own lives of faith. 

 Sunday morning participation in public worship and/or Sunday School (as needed). 

 Gatherings midweek for Upper Elementary (UE), and Middle School/Senior high 
(MS/SH) students, including adult volunteer resourcing and followup. 

 Outreach-focused Small Group involvement, incl. weeknight gathering and outreach 

 Weekly staff meeting (60 min), plus meetups with Pastor; monthly Session 

 Establish regular rhythm for work each week. We anticipate this will average around 
2-4 hrs/wk resourcing Sunday School and younger kids, 10 hrs/wk to plan/lead UE 
and MS/SH youth meetups, 5-8 hrs/wk with intergenerational outreach for both 
youth and adults, 3-6 hrs/wk staff work, miscellaneous meetings, and other duties, 
with the remaining 2-10 hrs/wk to be invested primarily in visioning/renewal time 
and relational ministry with youth and adults. 

 
Compensation: $750/week for .75 FTE (average 30 hrs/week) ongoing (negotiable based on 
experience). Four weeks of vacation per year, two weeks accruing each 6 months (Jan 1, July 
1). Program/ professional expenses and medical expenses reimbursed per budget. Accrued 
and unused vacation time will be paid upon termination of contract, unless for cause by IPC 
(including any aspect of Qualifications, Overview, or Responsibilities herein).  
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Detailed Responsibilities 
Children’s ministry - program (preK - 6th grade) 

 Oversee Sunday School to be led by volunteer coordinators (VCs). Support and equip VCs in both 
relational ministry and curriculum use. Assure that coordinators have sufficient teachers, including 
substitutes when needed, and that curriculum prep, etc. is being done effectively 
o During summer and other holidays, oversee ‘junior church’ during Sunday morning worship 

hour, with responsibilities equivalent to Sunday School (including VC leadership). 
 

Youth Ministry – program component (Upper Elementary, and Middle School/High School) 

 Plan and lead weeknight Upper Elementary meetups (1.5 hr mtg, 2+ hrs prep) 

 Plan and lead Middle/Senior high meetups (at present 1.5 hr mtgs, 2+ hrs prep) 

 In each area, equip, oversee, and build team of adult volunteers to pursue goal of bringing students 
to follow Jesus through encounter with the whole Gospel within an intergenerational congregation. 

 

Intergenerational Outreach-focused Small-Group (aka ‘missional community’) 

 consistent involvement, potentially including work with apprentice leader(s): 2-3+ hr gathering, 1-2+ 
hrs followup with people met, 1+ hrs discipleship meetup(s) outside of weekly gathering 

 

Relational Ministry with Youth and Adults (incl. time for ongoing visioning) (2-10 hrs/week) 

 Initiate socially and spiritually with youth and adults as opportunities present themselves.  

 Look for opportunities to care for specific children/families, and foster actively inter-generational 
life and ministry. Coordinate with pastor and/or other IPC leaders as appropriate. 

 take time on a regular rhythm to take stock of God’s work in you and others and sense next steps 
 

Broader Church Life, Administration, and Miscellaneous 

 With current volunteers, families, and CYF1, recruit additional volunteers for each area. 

 Communicate with the congregation about God’s work in your areas of responsibility, including 
notice/advertising for specific events and activities.  

 Oversee record-keeping (attendance and offering) for each ministry overseen. 

 With CYF, participate in establishing and administering the CYF budget.  

 With CYF, contribute to policy/procedure review and implementation, including facility use. 

 Participate in special event programming (e.g. Advent, etc.), and contribute as appropriate. 

 As needed, coordinate with Inglemoor Co-op Preschool and other partners in our building. 
 

Personal Life 

 Pursue growth in the knowledge and love of God and neighbor through Jesus, including rest, 
scripture, prayer, and other spiritual disciplines as helpful and needful.  

 Find ways to be personally engaged in the local community outside of church-based ministry 
 

Accountability  

 Report to and accept direction of the Pastor as direct supervisor; coordinate with the CYF team.  

 Periodic evaluation by Pastor and Personnel Committee. 

 Either assist or take the lead in supervising Summer Youth Intern(s), as negotiated. 
                                                 
1 CYF = the Children, Youth, and Families ministry team, which reports directly to Session (elders) 
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Next Steps to Apply 

Applicants should submit the following documents: 

 A resume, noting both education and your secular and ministry experience, including 

local community involvement (paid or volunteer) 

 A brief statement of faith (max one page, single space, normal margins, 11 pt font) 
o Option 1.  You may write your own. 
o Option 2.  You may either affirm both the Nicene Creed and Heidelberg 

Catechism without exception (and tell how you came to hold these 
convictions), or note any places your own beliefs differ from them (again, with 
some explanation of how you came to hold these convictions) 

 Answers to the following two questions (two pages, max): 1) What is a Christian, 

and how does a person become one? and 2) What do you see as the primary issues in 

nurturing people, especially youth (churched or unchurched) into a holistic, maturing 

Gospel-shaped life?  

 At least 4 references who can speak to your own growing Christian life and 
character, and leadership in a local church context 

 
Candidate materials may be directed to the search committee via dsom@inglewoodpc.org 

Questions and inquiries may be directed to the same address, to Pastor James Kumin at 
pastorkumin@gmail.com, or via Facebook message to the church. 

 
 


